UBND TINH BINH DUONG
TRUONG PAI HQC THU DAU MQT

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

QUY TRINH THUC TAP NGOAI SU PHAM

(Kém theo Quyét dinh s6 1677/QD-DHTDM ngay 06 thang 11 nam 2019
Cua Hiéu truong Truong Pai hoc Thu Ddau Mot)

1. Muc dich

Quy trinh dugc xay dung dé cac Khoa, Chuong trinh dao tao, thyc hi¢én dung cac

budc thuc tap theo ké hoach

2. Pham vi ap dung

Tt ca sinh vién chinh quy, thuong xuyén

3. Can cu phap ly

Quy ché thuc tap tot nghiép ap dung cho sinh vién cac nganh dio tao ngoai su pham cua
Hiéu trudng Trudong Pai hoc Thi Dau M6t ban hanh theo Quyét dinh sé 2075/QD-DHTDM

ngay 19/12/2013,;
4. Quy trinh thuc hién:

Buréc Trinh ty thuc hién Tréch nhiém
Khoa xac nhan danh muc hoc phan thuc tap P.DTPH, Khoa
1 trong truong (TT), ngoai truong (NT)
v P.DTDPH, Khoa

P.DTDH cap nhat vao Edusoft, 1én TKB
Sinh vién dang ky mon hoc online
Khoa xac nhan TKB chinh thirc
Khoa 1ap ké hoach TT ngoai truong chuyén

2 P.DTPH trinh 1anh dao Truong

v P.DTDbH, Khoa

Khoa thuc hién theo TKB chjnh thirc.
Khoa céap nhat khi thay doi GV




Huwéng din cu thé:

Bude 1: Khoa xac nhan danh muc hoc phan thyc tip trong truong (TT), ngoai trudng
(NT) theo - BM.22A, BM.22B
Budc 2: Phong BTPH cap nhat vao Edusoft, Khoa xac nhan TKB chinh thirc cac hoc
phan va 1ap ké hoach nhu sau:
— K& hoach thyc tap ngoai trudng: ké hoacht hanh, thuc té chuyén mén, thuc tap tai
co s0, thuc tap 1, 2,...theo - BM.23A, BM23B, BM.24
— K& hoach thyc tap tét nghiép (TTTN), gdm thoi gian, dia diém thuc tap cu thé, sb
luong SV, GV huéng din, chuan dau ra SV can dat dugc, ... theo - BM.23,
BM.24, BM.25
Budc 3:
— Khoa, GV thyc hién dang thoi khoa biéu d3 ban hanh
— Khoa, Chuong trinh chiu trach nhiém cap nhat viéc thay d6i giang vién

5. Biéu mau:

- Danh muc hoc phﬁn thyce tap trong truong - BM.22A
- Danh muc hoc phan thyc tap ngoai truong - BM.22B
- Ké hoach thuc tap - BM.23A

- Nhat ky huéng dan — BM.23B

- Danh sach giang vién huéng dan sinh vién - BM.24
- Danh sé&ch sinh vién (xuat tir Edusoft) - BM.25



UBND TINH BINH DUONG
TRUONG PAI HQC THU DAU MOQT

BM.22A

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phuc

DANH MUC CAC HQC PHAN THU'C TAP TRONG TRUONG, SO TiN CHI (0+X)

HOQC KY ....NAM HOC 20.... - 20....

Luu y: Ghi rd ndi dung phong: MT = may tinh; TH-DT = Thuc hanh DPién tir; TH-HOA = Thuc hanh Héa ; TH-SINH = Thwe hanh Sinh; TH-LY = Thue
hanh Ly; TH-VE = Thuc hanh V& MUA = Mita; NHAC = Am nhac, NT = Ngoai san

Phong TUAN
Ma | Tén ; o Sisé | Mavién . (MT/TH
T Mmu | mp | Nnom | Malép | oo | e | HO®nGY 1 0 oA |1 213 |al5|6|7]8|9]10]12]12|13]14]15
SINH/HT...)
Thiét _
1 | KR180 | ké TT.TTOL | DI7KRO1 | 25 | KKTRo24 | Pham | g0 THVE=
Minh Thuc hanh vé
nhanh X| X | X
Pham TH-VE =
2 TT.TT02 | DI7KRO2 | 25 | KKTRO24 |\t | Son | fen el x| x| x
Kién Huynh R TH-VE =
3 | KRI85 | iy | TT.TTOL | DI7KROL | 25 | TGKTRO0G | i | Thudn | o Ben 5ol | x| x| x| x| x
Pham TH-VE =
4 TT.IT02 | DI7KRO2 | 25 | KKTRO24 |\t | Son | Bese | x| x I x| x| x| x
Pham TH-VE =
5 TT.TT03 | DI7KRO3 | 25 | KKTRO24 |\t | Son | B e | x| x I x| x| x| x
6
7
8
Danh sach nay co .... hoc phan
. ] ) Binh Duong, ngay thang nam 20......
TRUONG KHOA GIAM POC CTPT Thuw ky CTPT




BM.22B

UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HOC THU DAU MOT Poc 1ap - Tu do - Hanh phiic

DANH MUC CAC HQC PHAN THUC TAP NGOAI TRUONG, SO TiN CHI (0+X)
HQC KY ....NAM HOC 20.... - 20....

Luwu y: phong "NT" = Thyuc tap ngoai trwong

< . 5 ia TUAN
17| M@\ ranMH | Nhom | Malep Sﬁ,s" Mavien | o ten GV Phong
MH nhom | chirc 1(2(3|4|5|6|7|8|9/10|11|1213
Thuc tap - _ ..
1 | NNO44 | nghé TT.TTOL | D17LUOL | 25 | KHGDO32 | YO Huy | NTENGORE s || x
A Quang truong
nghiép
2 TT.TT02 | D17LU02 | 25 | TDMUO089 | YO Thi gy | NT=NGoal oty
Ngoc truong
3 | NNO53 | Kiéntap | TT.TTOL | DI7LUOL | 25 | LUATO033 | LéVian Gim NTt;rg'fga' X | X[ X|X]|x]|X
4 TT.TT02 | D17LU02 | 25 | TDMUO0ST | NBWEN o | NTENGOAI ot sl | x | x | x
Thi truong
5 TTTTO3 | D17LU03 | 25 | LUATO3L | N8wen g | NT=ENgoal sl x [ x | x
Truong truong

Danh sach nay cé ... hoc phan
Binh Duwong, ngay thang nam 20...
TRUONG KHOA GIAM POC CTPT Thu ky CTPT




BM.23A

TRUONG PH THU DAU MOT CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA .....ccevviiviniinenennn. Poc lap - Tuw do - Hanh phdc
S6: )
KE HOACH
THUC TAP ......... , MA HQC PHAN........., SO TINCHI (... +...)

Hoc Kky ...., nam hoc 20.... - 20....

Kinh giki: - Ban gidm hiéu trudong Dai hoc Tha Dau Mét;
- Phong Dao tao dai hoc truong Pai hoc Thu Dau Mot.

Céan ctr Chuong trinh dao tao nganh .............................. cua truong Dai
hoc Tha Dau Mot va Dé cuong chi tiét hoc phan ..................ooooo..... ;

Nham tao diéu kién cho sinh vién tiép can nhitng kién thirc da hoc, rén luyén cac
k¥ ning thuc hanh cta hoC Phan...............ccooeeiiiiiinei . :

Chuong trinh xay dung ké hoach thuc hanh, thyc tap, thuc té cia hoc phan........
..................... nam hoc 20... - 20... danh cho 16p ..........ccoevvueenn....., tONG SO
Sinh vién:...... SV nhu sau:

I. Thoi gian va dia diém
Thoi gian: tir ...... dén ......
Piadiém: ...............
I1. Noi dung thwec tap:
I11. Thanh phan tham gia
1. Phan cong, nhiém vy cua giang vién huéng dan sinh vién:
[] Co quan thyc tap la nguoi huéng dan chinh.
[] Giang vién truong 1a ngudi hudng dan chuyén mon chinh (dinh kém Nhat
ky huéng dan thuc tap theo mau).

TT Giang vién Nhom Noi dung hwéng din

2. Phéan cbng, nhiém vu cua sinh vién:

TT MSSV Ho tén Sinh vién | Nhom Giang vién huéng dan

IV. Tién dd thuc hién




TT Néi dung Thoi gian | Dia diém Nguwoi thuc hién
1 Xay dung ké hOaCh thuc hanh, Giam dbc chuong trinh
thuc tap, thuc t€ nghién ctu phan cong
, | Hop trien khai ké hoach ........... Tat ca giang vién (GV)
hudng dan
Cong van gidi thiéu caa Lanh Giam dbc chuong trinh
3 dao trudng dé giri cac don vi tiép phan céng
nhan sinh vién nghién cuu va hoc
tap.
Tap huan céng tac chuan bi cho Tat ca giang vién (GV)
4 |thuc hanh, thuc tap, thuc té hudng dan
nghién cau - Toan thé sinh vién cua
dot......
Chuan bi dung cu, vat liéu, tai - Toan thé sinh vién va hd
5 | liéu hoc tap, kinh phi, d6 dung cé trg cua giang vién
nhan, bang ron, ...
Chuan bi nuéc udng cho doan Giam ddc chuong trinh
6 | thuc tap, thuéc va nhitng vat tu y phan cong
té khac, ...
Sinh hoat noi quy thuc hanh, thuc - Truong doan
tap, thuc té nghién cau - Céac giang vién hudng
7 dan
- Toan thé sinh vién dot
Pija diém dén 1.... Pia diém |- Céac giang vién huéng
- Noi dung thuc hanh....tai dia dén1.... |dan
8 |diém1 - Toan thé sinh vién cac
Muc tiéu: I6p C15SH
Yéu cdu:
Pja diém dén 2... Pia diém |- Céac giang vién huéng
- Noi dung thuc hanh....tai dia dén2.... |dan
9 |diém?2 - Toan thé sinh vién dot
Muc tiéu:
Yéu cdu:
Pja diém...n Pia diém |- Céac giang vién huéng
10 |- Noi dung thuc hanh....tai dia dénn.... |dan

diém ...n

- Toan thé sinh vién dot




TT Néi dung Thoi gian | Dia diém Nguwoi thuc hién
Muc tiéu:
Yéu cdu:
Huéng dan sinh vién xu ly théng - Cac giang vién hudng
1 tin va viét bdo cao (tai dia diém dan q
1,2...n) - Toan thé sinh vién dot
o |- Vi@;t nhat ky thuc tap Céac nhom thuyc tap
- Viét bao céo thuc tap
3| Cham béo céo thyc tap Giang vién hudng dan
- Hoan thanh bang diém
14 |- Gti béo cao téng két, rut kinh Chuong trinh

nghi¢m dot thuc tap

V. Phuong tién va kinh phi

Sinh vién ty tac dudi su diéu hanh caa giang vién.

Phong PTPH Trwéng Khoa

Binh Duong, ngay thang nam 201...

Giam doc CTDPT

Duyét cua Lanh dao Trwong

Thu ky CTDT




TRUONG PAl HQC THU DAU MOT

UBND TINH BiNH DUONG

BM.23B

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phuc

NHAT KY HUONG DAN

THUC TAP ......... , MA HQC PHAN.........,SO TIN CHI (... +...)
HQC KY ...., NAM HOC 20.... - 20...., LOP:...... (....SV)

I. NHOUNG CONG VIEC CU THE PA THUC HIEN:

TT

Noi dung

Ngay / tuan

Yéu cau déi véi SV

Ghi chu

Tham quan day chuyén san xuat

Ngay thu 1/

Gidi thiéu tong quan

1 tuan 1 day chuyén san xuat,
chup 2 tam anh thuc te.

2

3

4

I1. NHAN XET, PANH GIA CUA GIAM POC CHUONG TRINH:

Giam doc CTDT

Binh Dwong, ngay

thang nam 201 ...

Giang vién huéng dan




UBND TINH BINH DUONG
TRUONG PAI HQC THU DAU MOQT

BM.24

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh Phic

DANH SACH GIANG VIEN HUONG DAN THU'C TAP TOT NGHIEP
NAM HOQC 201... - 201...

(Keém QD s6:  /QD-DHTDM ngdy  thing  ndm 20...
cua Hiéu truong Truong Pai hoc Thu Dau Mot)
o | moc Lop
STT | HQ VA TEN GIANG VIEN HAM - TONG
HOCVI | D14XDO01 | D14XD02 | D14XD03
1 | Nguyén Huynh Tan Tai Tién Sy 4 4
2 | TrAn Minh Phung | Thac sy 4 4
3 | Do Thi Ngoc Tam | Thac sy 4 4
4 | Lé Thanh Trung | Thac sy 4 4
5 | Phan Thanh Nhan | Thac sy 4 4
6 | Nguyén Viét Hung | Thac sy 4 4
7 | Nguyén Minh Hung | Thac sy 3 3
8 | VO Thanh Hung | Thac sy 4 4
9 | Nguyén Ngoc Hung | Thac sy 4 4
10 | Pham Thanh Hi¢p | Thac sy 4 4
TONG 27 12 0 39

Danh séach nay cé 10 giang vién hwéng dan thue tdp tot nghiép.




UBND TINH BINH DUONG
TRUONG PAI HQC THU DAU MOT

(Kém OP s6:

thang

BM.25

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh Phic

DANH SACH SINH VIEN THUC TAP TOT NGHIEP NGOAI SU PHAM NAM HQC
/OD-DHTDM ngay

nam 2018 cua Hiéu truong Truong BPai hoc Thu Dau Mot)

Luu ¥: Dit liéu SV xuét tir phdn mém Edusoft, mon TT Tt nghiép

STT MSSV LOP HOQ VA TEN SV PHAI stm SIS(H) \?TEN GVHD SO PT gm
1 | 1425802080004 | D14XDO01 | Pham Céng Binh | Nam | 06/06/1995 | 01666753362 )

2 | 1425802080006 | D14XDO01 | Vi Manh Cuong | Nam | 22/04/1996 | 01295120442 flil;riﬁlnTén 0902 884
3 | 1425802080008 | D14XDO01 | Bli Kim Dudn | Nam | 11/09/1995 | 0972573661 | T3 691
4 | 1425802080007 | D14XDO01 | Duong Cong Ding | Nam | 11/01/1996 | 01642200113

5 | 1425802080039 | D14XDO01 | Nguyén Hoang  Quan | Nam | 02/01/1995 | 01654643236

6 | 1425802080042 | D14XDO01 | Nguyén Hiép Quyén | Nam | 05/12/1996 | 01295120442 Nguyén Viét 0902 586
7 | 1425802080045 | D14XD01 | Huynh Ngoc Sang | Nam | 05/04/1996 | 01686588608 | HUNg 865
8 | 1425802080046 | D14XDO1 | Tran Tén Sang | Nam | 05/02/1996 | 01867250171

9 | 1425802080043 | D14XD01 | binh Ngoc Son Nam | 02/05/1996 | 01696494780 < )

10 | 1425802080044 | D14XDO1 | Trin Ngoc Son | Nam | 07/01/1996 | 0928477229 Egu‘:]ée“ Minh 0911321141
11 | 1425802080047 | D14XDO01 | Bui Ngoc Tam Nam | 03/04/1996 | 01666455224

Danh sdch nay c6 11 sinh vién thiee tdp tot nghiép.




